
   
 

Division of Facilities and Real Estate Services 
Small Projects Group 
 

Small Project Initiation Form 

Requestor Information 

Name: 

Email: 

Phone Number: 

Building/Floor/Room: 

School/Center: 

Project Information 

Does work include exterior building modifications or anything visible from the outside? 

Yes __ No __ Unsure __ 

Does work include modification of MEP/FP systems? 

 Yes __ No __ Unsure __ 

Will and Architect or Engineer be needed for any documentation or coordination?  

 Yes __ No __ Unsure __ 

Is the estimated construction cost greater than $100,000 but less than $250,000?  

 Yes __ No __ Unsure __ 

Does the project scope exceed 5,000 square feet?  

 Yes __ No __ Unsure __ 

Does the project require a cost estimate? 

 Yes __ No __ 

Does work involve multiple construction trades? 

 Yes __ No __ Unsure __ 



Project Details 

Provide a brief description of the requested work. 

 

 

 

 

 

 

 

 

Email this completed form to the SPG Project Manager/Estimator, Steve Vincent (svin89@upenn.edu), to initiate 
your FRES small project request.     
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